7 “" %
Q
& S5 1‘. Ec MINUTES OF THE PRIMARY LEVEL UN - SKILLED EMPLOYEE
T S0k N CATEGORY OF SERVICE (PL- 1 -2006A) FOR THE -

/ DEPARTMENT OF IRR¥EGATION NORTHERN PROVINCE
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: ‘(is “. /
L rvice Minutes shall come mto force with effect from the date of approval from Hor

®

S Governor of Northern Province. Action is taken under this service minutes withou
& prejudice to any action taken or purported to be taken in terms of the earlier six (6
. Schemes of Recruitment in this regard to post of Plan Record Keeper, Circuit Bungalow
Care Taker, Plan Printer, Maintenance Labourer, Stores Labourer, and Sanitary
Labourer which were approved by Hon. Governor of Northern Province on_ and
subsequent amendments made thereto from time to time.

1. Related institutions.

1.1 Department : Department of hrigation Ref. No ... 0l Fadess i

1.2 Ministry : Relevant Ministry Ref. No........ - Blatel o~ -
1.3 Approval by the Director General of
the Management Service Ref Noisingy ot B
1.4 Recommendation of the Director
% Establishment ' RetMo.. ...~ rateoriss
1.5 Recommendation of the National .
5 PPay commission - : RefLNo........ ! &5 Ui S
1.6 Recommendation by the Provincial
2 Public ServicdCommission Kef Mo Do ‘BHale a3
1.7 Approval by the Hon. Governor,
Northérn Province. Ref N/ idgme 0

] !
X ) 2. Terms of Definition..
2.1. The term “Minutes ” shall mean the Service Minutes for Primary Level Un- Skilled
Employee Category of Service (PL- 1 -2006A) for the Department of Irrigation -
Northern Province

2.2. The term “Hon. Govemor” shall mean the Governor of Northern Province.

2.3. The term * Comm1ss:on shall mean the Provmmal Public Service Commission of -
the Northern Province.

2.4. The term “Appointing Authority” shall mean authority to whom the powers have
- u¥ - been Delegated by the Hon. Governor of Northern Province

2.5. The term “Secretary” shall mean the Secretary to the Relevant Ministry to which the
subject‘ of Irrigation is assigned in Northern Province.

Frty ST - e = R
2 6. The term “Service” shall mean the Un-Skilled Employee Category of Service in
i

<1 -
rﬂ{ ; the Provincial Department of Irrigaiion in Northern Province. N\
p 2R WwL o e
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4.5 Assignment of Duties
Functions will not be assigned on grade basis and the Appointing Authority

Head of the Department may assign any of the functions attached to this catege
of service to any officer in any grade on the exigencies of the service based on t

seniority and skill.

3 : ;
: 5. Nature of the Posts : Permanent & Pensionable

' 6. Salmy
' 6.1 This post shall comprise the Primary Level Un-Skilled Employcc (PL-1-2006 A

recruited /appointed to Grade -III, and appointed on promotion to Grade Il
Grade I and Special Grade as Primary Level Un-Skilled Employee (PL-1-2006 A’

on the following monthly salary scale.

b 6.2 Salary Code:PL -1

6.3 Salary Scale :Rs. 24,250 - 10 X 250 - 10 X 270 - 10 X800 — 12 X 330-Rs.36410/=

6.4 Initial salary step pertaining to grade system: : e
i Grade : Initial Salary step Initial Salary Point 1
~ Special Grade 32 Rs.32.750/=
. GradeT | 2 Rs. 29,720/ =
3 Grad.e II\ 12 Rs. 27,000/ =
Grade III ' B | Rs. 24,250/ — _~—j

|
(\) 7. Posts associated with the catego of service.
gory
7.1 Approved tittles: of posts and approved Cadre by Management Service

Department.

. Approved titles of Posts Grade if::;l:f)i;he ot ]! AIZ gZZEd I Duties ]
LPIan Record Keeper p , Grade III, II, I & Special ’] 1 / Annexure - [ —/!

[L Circuit Bungalow Care Taker , Grade III, II, I & Special ',' 4 ’[ Annexure - I ll

= LPIan Printer : l Grade IIL, II, I & Special ! . 1 ! Annexure - II .]
i "Lx’\rffaintenance Labourer i Grade IIL, II, I & Spedal 5 ’ = 186 [ Annexure - [V i
Stores Labourer ! Grade III, II, I & Special I 8 l Annexure —‘V ’i

] Grade IIL, II, I & Special { 2 ! Annexure — VI ]

Sanitary Labourer
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7.2 Combined number of Cadre :
For the purpose of grade promotions Grade Il II, I and Special Grade shall be treated

as combined cadre.

. Method of Recruitment : : :
8.1 Percentage of Recruitment I
L Stream Percentage
i Open = . 100 %

8.2 Recruitment under Open stream:

8.21 Grade at Recruitment Grade - 111
8.2.2 Qualification ; g :
8.2.2.1 Educational Qualificati_on ; C
(&

Should have passed G.C.E (Ordinary Level) Examination in six subjects
with at least two credits passes in not more,than two sittings and out of

which 5 subjects should be in one sitting. -

8.2.2.2 Experience : :
Experience in rclevant field of Government or Government recognized :

organization will be considered as an additional qualificdtion

8223 Basici'equireljnent for recruitments
(i) > The candidate should be Citizen of Sri Lanka.
He/she should possess good moral character and should be ph ysically

, Mt
(iif) Physical fitness:
f Applicant should be physically and mentally fit to serve in any part of
| the Northern Province and to perform duties of the posts. )
(iv) Candid.ate should have had at least three (03) years of continuous (<
permanent residence in the Northern Province within the six years
immediately prior to the last date of closing of application. (Voter's list
should be submitted to prove the permanent residence.)
: or 7
Applicant or his/her parents should have been born in the Northern
Province and should have had at least five (05) years of continuous
permanent residence in Northern Province. (Permanent residency
should be proved by the voters list.)
Candidate shall be allowed to compete for vacancies in the particular
district of Northern Province where he/she resides permanently.

(vi) Applicant should not have been convicted in a court of I.aw and should
i

be with good moral character.
<1
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824 Age:
2 Not less than 18 years.

8.2.4.1 Minimum limits
8.2.4.2 Maximum limnit Not more than 45 years

825 Other:

8.2.5.1 Only the male applicant can apply for the pdst of maintenance
labourer

8.2.6 Method of Recruitment:
Recruitment will be made on the result of structured interview.
8.2.6.1 Written Examination : Not Applicable
8.2.6.2 Authority conducting Examination : Not Applicable
8.2.6.3 Professional Test . Not Applicable

Not Applicable

8.2.6.4 Authority conducﬁﬁg Examination -
: Goals to be achieved

il ~ * 8.2.6.5 General Interview
2 - 8.2.6.6 Authority for Appointing of the Board of General Interview-

<

8.2.6.7 Structured Interview:
The marks schedule for the structured Intemew is given below

Appointing Authority.

Main Headings for which Maximum
il Mk " Method of selection
= | Educational qualification 40
- - - Selection will be made
* e Experience gained in the 25 Sl i e it
: related field of service d Distri :
Test of knowledge and order on District basis
; 35 of the marks obtained
performance shown in i
‘ | AEET at the structured ’
)y : , 1 Total I 100 7 interview. |
. : s

8.2.6.7.1 Marks to be offered :
B2671 Fducational Qualification:

(a) Marking System - GCE (O/L) ~(New Syllabus)
Maximum Marks of 40 at the rate of 02 Marks for
Ordinary (S) pass, 03 marks for Credit (C) pass, 04

I TR ] marks for Very Good (B) pass and 05 marks for
Distinction (A) pass

(b) Marking System - GCE (O/L) (Old Syllabus)
Maximum Marks of 40 at the rate of 02 Marks for

Ordinary (S) pass, 03 marks for Credit (C) pass, and 05
marks for Distinction (D) pass

GusSsIon

vincial Pu¥d)Servi:

Northern Province

: ]
Nate: No mmarke far Bacis AssalibGiratine 2\



826.7.1.2  Experience :
Maximum marks of 25 at the rate of 05 Marks for each

year for the experience in the relevant field.

8.26.7.2 Minimum Marks for Qualified

A

Candidate should obtain at least 40 ;marks out of 100 quahfxed ,

in structured interview

.

8.2.6.7.3 Authority for Appointing of the Board of Structured Interview:
Secretary to the relevant Ministry.

8.2.7 Method of calling applications:

Applications will be called through Government Gazette or Public News

Paper and N orthern Provincial Council Website Notice.

9. Efficiency Bar Examination :

9.1

G

[ Which of the
Efficiency Bars

Before how many years the
Efficiency Bars to be passed.

Nature of the Cfficiency
Bar Exam.

1st Efficiency Bar

Before the expiry of 03 years

Oral Test and Practical Test

1 from Promotion to Grade |

from appointment to Grade 111 Annexure —
2nd Efficiency Bar | Before the expiry of 03 years Oral Test
N from Promolion to Grade II Annexure - NS
3+ Efficiency Bar | Before the expiry of 05 years. Oral Test

Annexure SN |

1

9.2. Frequéncy at which the E.B. Examination

: It shall be conducted twice a year.

9.3. Authority for conducting Efficiency Bar Examinations:
Above Efficiency Bar Examinations should be conducted by the Appointing

Authority.
94.

Failure to obtain a pass in the Efficiency Bar Examination within the due date

will result in deferment of salary increment and promotion of the officer.

Note 1: The officers who are being promoted to Grade I of Provincial Primary
Level Un - Skilled employee (PL-1) as at the date in which this minutes
shall be effective, shall be exempted from 34 Efficiency Bar Examination.

t?e date of approving this service minutes.

Note 2: The officers who are in class one after 01.01.2013 shall have six times from

|

£ g

™
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101 guage Proficiency:

' Proficiency to be acquired

F Language
01. Official Language .| Employees who were recruited in a language of medium
other than an official language shall acquire prescribed

ldnguage proficiency in one of the Ianauage during the

probation period.
02.  Other Official | Shall acquire relevant proficiency at required level within
Language 05 years from the date of joining to the service as per public
Administration Circular No 01/2014 and any other circulars

thereafter.

1l Grades Promotions:

1L

f ] v,
J | SEERE

wincial P
Northern Province

Promotion from Grade III to Grade IIL.

Qualifications to be fulfilled :
Officer in Grade III should have been co\rifirmed in the post.

Should have completed at least ten (10) years of active and
satisfactory period of service in Grade III of the Category of
Service and earned all the due ten (10) salary increments. '

‘Officer in Grade Il should have proved a performance at
sahsfactory level or above during the period of ten (10) years
lmmedlately prior to the date of promotion as per the approved of

i
1.

1ii.

procedure of performance appraisal.
~“Should have completed five (05) years of satisfactory service

immediately preceding the date of promotion.
Should have been passed the 1%t Efficiency bar Examination on the

- due date.
Should have been passed the official language proficiency in

Vi

(\’ G. iban
Adm "'a we Officer |
Service Commission relevant level.

11.1.2. Method of Promotion:-

When an officer who has satisfied the required qualifications
makes a request for promotion to the appointing Authority by
usihg the prescribed specimen form GP/G-II/I of application
along with the recommendation of the Head of Department the
promotion (o Class IT shall be made effective with cffect from the
date on which the officer satisfied qualifications after verifying

these qualifications by the Appointing Authority.

11.2. Promotion to Grade Il to Grade I :
11.2.1. Qualifications to be fulfilled :

i

L& L&

Officer, who have completed nine (09) years of adtive and satisfactory
period service in Grade lI of the category of servic \and earned all the




ii. Should have completed five (05) years of satisfactory service

immediately preceding the date of promotion.

iii. Officer in Grade 11 should have proved performance at satisfactory
level or above during the period of nine (9) years immediately prior to
the date of promotion as per the approved procedure of performance

appraisal.
iv. Should have passed the 2nd Efficiency Bar examination on due date. ,

11.2.2. Method of Promotion :
When an officer who has satisfied the required qualifications makes a

request for promotion to the appointing Authority by using the
prescribed specimen form GP/G:II/I of application along with the
recommendation of the Head of Department the promotion to Grade I
shall be made effective with effect from the date on which the officer qk
satisficd qualifications after verifying these qualifications by the ‘

Appointing Authority. "

11.3. Promotion from Grade I to Special Grade:

11.3.1. Qualification to be fulfilled:
i. Officer, who have completed nine (09) years of active and

 satisfactory period service in Grade I of the category of service and
earned all the due nine (09) salary increments.
Should have completed five (05) years of satisfactory service
o immediately preceding the date of prormotion.
'iii. = Officer in Grade I should have proved a performance at satisfactory
level or above during the period of nine (09) years immediately

Jprior to the date of promotion as per the approved procedurc of
a

; 5

"1

A FRREC

oy CERrFiL]

performance appraisal. 7
iv. Should have passed the 3rd Efficiency Bar Examination on due date.

Nt

(g 11.3.2. Method of Promotion:

O r%!h!hﬁi'lﬂ_- When an olficer who has satisflied the required gualifications makes
;i‘,%s,‘sos?on a ‘r?quest for promotion to the Appointing Authorify by using the
préScribed specimen form GP/S/I of application along with the

incia: -

3 L i iC8
recommendation of the Head of Department the promotion. to
special grade shall be made effective with effect from the date on
which the officer satisfied qualifications after verifying these
qualifications by the Appointing Authority.

12.Control :

1

This service shall be under the control of Hon. Governor, Northern Province.

(D




13. Absorption in to grade system -
All the officers who are serving in posts of Grade III, IL,I and Special Grade of “Primar
= Level Un Skilled Employee Category of Service” (Six posts as indicated in Para 4.2 o
. . this Service Minutes) on due date in the Scheme of Recruitment shall be absorbed intc
the corresponding grade under this new Service Minutes. :

14.Interim Provxsmn :

Educational quahfxcahon shall be considered Grade eight (8) / Year nine (9) pass, only

for first recr entahon this service minut %’

15.Matters not provxded =0
g’ Any matter which is not provided for in this Service Minutes will be determined by the
Hon. Governor of Northern Province.

) _ )
Prepared by: Signature: — Checked by

N

Staff Officer in charﬁ o Subéf:

ant ase
3 ' Administrative Officer
Ministry of Agriculturé & Agrasz Serveces Apemal Hus
o Recommended and forwarded. Imigation: Fisitczice W - S i+ & £AVHORMET
) y : /‘A : - NUILBEIR PPN e
_ - e
g Signature
Head of the Department
Date :
(J E e : Eng.V.Premakumnas

Director of Irvization
Bireren K NP/WA J et /54_ /<ol - Ivr/fg Northern Province

I recommend that this proposed Service Minutes for the post of Primary Level Un-Skilled
Category of Service (PL—T) (Pages 1 - 24 including annexure I- VII) in the Dt'pdr[uu—:nf, of
Irrigation be approved.

v

- Sécretary, :
Relevant Ministry e g

= e
N

Date:

o sy
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Hon Governor.
Northern Province

I'he committee appointed by the Hon. Governor to study the service minutes has made
necessary recommendations to amend this Service Minutes for the post of Primary Level
‘Un-Skilled Category of Service - PT1-1 (Pages.1 - 24 including annexure [ - VII) in the

Department of Irrigation and submitted to your Hon's approval please.

Provincial Public Service Commission
Northarn Province

Provincial Public Service Commission,

Northern Progince.

Date: t 7 D"i?\_o\ ‘ | ;
G

Date: 26 -o0¢ 2019

Dr.Suren Raghavan
Governor _
Northern Province

G ér)th‘i"*fsl‘:m

ajstralind® o ik,
Admlgl?& Gt s o mission
u 21

rthern Piowie®
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Annexure-I

1. ASSIGNING DUTIES FOR POST OF “PLAN RECORD KEEPER”

Duties

The Plan Record Keeper service shall be under the control and

Supervision of Department of In*i'gation and Relevant Ministry

Duties of the Plan Record Keeper in the department of Irrigation of

Northern Province will be s follows.

Categorized the printed plans properly

Systematic Documentary of printed plans

Make available the printed plans when need

1.

2.

3. Maintain the proper record register of plans

4. .

5. Ensure the long durability of printed plans with proper safety

mechanism.

Maintain the record movement register
g

Any other works assigned by the departmental head , Range Deputy

o

Directors and Divisional Irrigation Engincers

[
TRUHE Zevish o

rathiban
. .Ad trative Of:-m-
Provincig| Public Servic Commission
Northern Province



Annexure - L

2. ASSIGNING DUTIES FOR FOST OF #“CIRCUIT BUNGALOW CARE TAKER”

b ' Duties

The Circuit bungalow Care Taker service shall be under the control
and Supervision of Department of Irrigation and Relevant Ministry’ i

Duties of the Circuit bungalow Care Taker in the department of
Irrigation of Northern Province will be s follows.

1. Maintaining Circuit Bungalows and  circuit rooms properly

Q

2. Cleaning the circuit rooms and premises

Ensure the utility facilities in the circuit bungalow

Planting, watering and maintaining garden in the CB

Provide the boarding facilities to staff who visit.
i SO . C%”;?:T‘.Fa‘a

6. Maintéins the CB Register pr0perly.

\' .

! . . . —
7. Controlling the power consumplion 1n the CB
rathiban

. - - ive Offker
Bogrow the CB accommodation fecs from the bOa};%‘lnlr} ol 'Eéwice mmissig™
Northern Provinvfe &y

and handover:it particular cashier thereafter issuing the PIV to

the particular person.

Reporting the maintenance work and repairing works to the

office when it 1s needed.

10.Report to office, if any incidents occurred in CB.

11.Any other works assigned by the departmental head , Range Deputy
Directors and Divisional Irrigation Engineers




Annexure - II1

3. ASSIGNING DUTIES FOR POST OF “PLAN PRINTER”

= I ; : Duties
P 5 _

|
|

] The Plan Printer service shall be under the control and Supervision

of Department of Irrigation and Relevant Ministry

Duties of the Plan Printer in the department of Irrigation of

Northern Province will be s follows.

) 1. Make the offset Printing and Lino Printing works

2. Clean ink rollers after runs are completed.

=
3. Design and set up product compositions and page layouts

/ 4. Examine proofs or printed sheets in order to detect errors and to

evaluate the adequacy of impression clarity.

L 5. Reset type to correct lypographical errors and Set feed 'guides‘

according to sizes and thicknesses of paper.
Ny

TRUE €OFY CEOTfrien rdda

6. Examme the requlremen ts and determine details such as

quantll"xes to be printed, production times, stock specificatio

% thiban
colours,-and colour sequences Admintrative Officer

Provincial Public Seryice Commission
P nce
7. Inspect and examine printed products for print clarity, coloyprthern Pfovi

(. |

accuracy, conformance to specifications, and external defects.

8. Any other works assigned by the departmental head , Range Deputy

’ Directors and Divisional Irrigation Engineers

‘——-—.-h-—....___‘__ e L
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Annexure -IV

4. ASSIGNING DUTIES FOR POST OF “"MAINTENANCE LABOURER”

-

[ ;
| - LY Duties - '
J - |
This Maintenance Labourer service will be under the control oﬂ

|

| Department of Irrigation and Relevant Ministry. .

Duties of the Maintenance Labourer in the Department of Irrigation

Northern Province will be as follows.
Doing consecutive activities of maintenance activities and operations

IvoIrs

0l.
of bund of tank, sluice, and spillways in rese
! %

Lo

03. Opening safety irrigation control g
head works

/ 02.  Involving watcr control activities
ates to  protect irrigation system

Clearing of Main and distributaries channels and small scale repairs,

04.
applying oil and grease in mechanical parts.

05. De - silting in main and distri butaries channels

06. Filling scours
”nprovement of agricultural roads and building maintenance.

Maintenance works of quarters and office buildings.

09. Any other works assigned by the departmental head , Range Deputy

Directors and Divisional Irrigation Engineers

G i

TRUECGPY &

sincial Pu use‘“‘f‘r’“_ )
Northern Provii:.:

14
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Annexure -\

5. ASSIGNING DUTIES FOR POST OF “STORES LAB OURER”

This Store Keeper service will bo under the contro] of Department of

| Irrigation and Relevant mestry

Duties of the Store Keeper in the Deparhnent of Irrigation

Northern Province wil] be as follows.

| ~
1. Assist to the store keeper ,

2 Maintahling store and store things neatly and properly

3. Arrange the things according to the store rules,

4. Maintain the Inventory level and inform to the store keeper
o

" b

about the out of stock items

3. Assibt to the Store keeper to maintain the inventory register

6. Ensure the proper safety mechanism i store.
[

8. Any other works' assigned by the departmental head
Directors and Divisio

» Range Deputy ! ‘
nal Irrigation Engineers




Annexure - V]

6. ASSIGNING DUTIES FOR POST OF “SANITARY LABOURER”

Duties

_!

- :
This Sanitary Labourer service will be under the control of

!
/ Department of Irrigation and Relevant Ministry.

|
Labourer in the Department of Ir:igation

Duties of the Sanitary

Northern Province will be as {ollows.

/1. Maintenance the office inside and outside premises neatl V.

Clean internal toilets and office wash rooms twice a day.

- ———

‘

Daily in early morning sweep and mop the office floor

Desti'Oy the garbage in after office hours with proper safety

N,
mechanism

Do any urgent and necessary cleaning work which arise in the -
@

/ 5
! officé hours. .
|

Make request cleaning item whenever necessary and maintain

the records .

Any other works assigned by the departmental head , Range Deputy
f Directors and Divisional Irrigation Engineers J




Annexure -VII

a. EFFICIENCY BAR EXAMINATION FOR THE OFFICERS IN GRADE III

Name of the Examination :-

; First Efficiency bar Exgmination for the officers in Grade 111

1. Details Regarding the Examination :-
This Examination will be conducted in the following two ways.
e Oral Test
e Practical Test.
<+ Oral Test
L Subject Duration . | Total marks Fiss
: : marks
Based on questions related to

basic knowledge about their

b ) duties.

J 15 minuts /

100 / 10%

L4

< Practical Test: 100 Marks.

Engaged to maintenance works practically.

Have to obtain 40% of the marks to get a pass.

i
1. Name of the Examination:-

b. EFFICTENCY BAR EXAMINATION FOR THE OFFICERS IN GRADE II

Second Efficiency bar Examination for officers in Grade II

() 2 Details Regarding the Examination:
» This Exdmination will be conduc

e Written Test
e Oral Test.

> Written Test

ted in the foIIowing two ways.

[ Question Paper,

I Duration

Total marks ’ Pass marks

General Administration

Code

based on Establishment

100

If 40%

S ]
=

o

TRUE Crsw o




04. Svllabus for the Examination:-
iy 2
Question Paper

Syllabus

General Administration | Chapter - VI

on Establishhment Code
' Service.

Chapter - XII Leave.

1. Chapter - II

Exam -

Chapter - XIV ~ Sub section - 18
Sub section - 05
Sub section - 11 -

Sub section -14 - Seniority
Sub section - 15 - Efficiency Bar

Sub section - 02 - History Sheet

Sub section - 07 - Certificate of

- Railway Warrant.
- General Matters.

Probation

5
<» Oral Test

rSquect ’ buratiou
i 1 '

I

Total marks [ Pass marks

| Based on questions related to knowledge ]

and their technical know how about basic 15
i responsibilities related to their duties. § minutes

l

™
100 l 40%

C. Efficiency bar examination for the officers in grade i

1. Name of the Examination :-
Third Efficiency bar Examination for officers in Grade |

2. Details Regarding the Examination :-

2 | Written Test
i

Pravincial Public Service Commission

G.P@thiban

Administrative Cfficer

Northern Province

Written Test - PR

[ Question Papcx; ! Duration

Total marks

Y

Pass marks

40%

o 100

General Administration based
on Establishment Code

04. Syllabus for the Examination:-
Question Paper i Syllabus

General Administration on

Establishment Code ' Chapter - XII' Leave.

[ Chapter - II
Matters.

| Chapter - III ~ Transfer.

‘| Chapter - XIX Government Quarters.
Sub section - 05

!
|
- General I

I

Ji

9



GP/G-11I1I

Specimen Application for promotion of the officers in Grade III of the Northern Provincial
Department Service to Grade II on Average Performance

= 1.,Particu1ars of the officer
- 1.1 Full name of the BPREAIE e
- 1.2 Identity Card Number

1.3 Duty Station and the Address

1.4 Service to which the applicant belongs and the Post :

1.5 Category of service to which the applicant belongs and the Grade :

2. Particulars relating to appointment.

( D 2.1 Date of appointment I et LSRR
1 2.2 Date of confirmation in APPOIBERENE . 1 e i
2.3 Efficiency Bar Examination passed and the date on which it w, o passed. :
| Efficiency Bar Examination passcd [ Date passable ’ [ Date of passing 7’
: 2.4 Level of Language proficiency and the date of gaining such pr oficiency : -~
g | Language proficiency level gained Date passable Date of passing

- 3. Particulars rela ting\to promotion
3.1 Grade due'for promotion

3.2 Stream:due for promotion : General / Exceptional SF@
A 3.3.1 Whether the required active period of service has been completed? st Neiban
; A ti O‘f
d : - & trative e
3.3.2 Date completing tﬁe active period of service S e Administr.

“Provincial Public Service L 2nmission
Pri e
3.3.3 Whether the officer has shown a sa tisfactory or higher level of performancdlorthern Provinc

during the defined perniod of active service? Yes / No
3.3.4 Whether all Increments due have been earned? Yes / No
Whether the officel has completed a satisfactory period of service during
the period of five year immediately preceding the promotion? Yes / No
" 335 Whether the officer has been subject to disciplinary punishment? Yes / No

"~ _ 34.6 Marks secured at the examination :
347

Number of sittings at the written examination for exceptional performance: ...

- 348 The number 6f half pay or no pay leave of the officer is ... /he/she has not

obtained half Pay or no pay leave for the period of ten years
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04.  Declaration of the applicant

I hereby certify that all the particulars given above are true and correct and that no
disciplinary inquiry is pending against me and that I have fulfilled prescribed
qualifications required for promotion to Grade II grade under General / Exceptional

FPerlorerantco: Bom. o oo b s ety

RIBIE .. oconsssommiindaidiis ‘ ;
Signature of Officer

05. Recommendation of the Head of Department

I am satisfied that all the above particulars are true and accurate and that the above
OHBeE BB MBS MIES. ..cooveienimrnnnrnn i comvosibcsinisibaionsin has fulfilled all the Q

named :
requirements for Promotion under General / Exceptional Performance to Grade “))
.......................... of the ....................... Calegory of Service Accordingly the promotion
of the aforesaid officer to Grade ......... is recomunended and forwarded for approval.
T B S R T S 1
SRR S ..o cirbimmmrbamsiosss o i
Date 2 s e
Cficial Saagr ol s lnil e -
06. Approval of the Secretary of the Ministry .
o + %%
lapproved the promotionof Mr./ Mrs.,/ MiSS. oo to Grade
........ .. of the Department Labourer from...................... é)
: g RIS S R I e R
Shgoatuee ool il s ST
4 B SERREEE I S S e A S =
9 T R S IR AR S O

(Appointing Authority)

P hat

Administras® C'“'r £

provincial public Service & AENNHS
Northerii DrovINGE

S100
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GP/C-I

Specimen Application for promotion of the officers in Grade II of the Northern Provincial
Department Service to Grade I on Average Performance

1. Particulars of the officer
1.1 Full name of the applicant

BT L e T T T LT TR

1.2 Identity Card Number
1.3 Duty Station and the Address & st
1.4 Service to which the applicant belongs and the Post :

1.5 Category of service to which the applicant belongs and the Grade :

.............................................................

2. Particulars relating to appointment.
2.1 Date of appointment
2.2 Date of confirmation in appointment

2.3 Efficiency Bar Examination passed and the date on which it waé passed- ;
Date of passing

..........................................................

Date passable

’ Efficiency Bar Examination passed

l

2.4 Level of Language proficiency and the date of gaining such proficiency :

[

Languagé proficiency level gained Date passable Date of passing
s %’"
3. Particulars reléting to promotion : R Lt S -
3.1 Grade due for promotion  :..coeeeieencaene. d ;
3.2 Stream due for promotion : General / Exceptional 6

3 5 = ) ; : |
3.3.1 Whethér the requ'ired active period of service has been completed? GYE";r él‘j}l e
Administrative Ofiicer

3.3.2 Date completing the active period of service e i el s
[ Provincial Public Service 2mmissi
3.3.3 Whether the officer has shown a satisfactory or higher level of performarfesthern Province
Yes / No

during the defined period of active service?
3.3.4 Whether all incx're'ments due have been earned? Yes / No
Whether the officer has completed a satisfactory period of service during
Yes / No.

the period of five ycar imunediately preceding the promotion? -
Yes / No

3.3.5 Whether the officer has been subject to disciplinary punishment?

3.4.6 Marks secured at the examination

3.4.7 Number of sittings at the written examination for exceptional performance: .............
/he/she has not

3.4.8 The number of half pay or no pay leave of the officer is

obtained half pay or no pay ieave for the period of ten years
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o ‘ation of the applicant

I hereby certify g, - . . A
at all the particulars given above are true and correct and that no disciplinar

s Pending against me and that I have fulfilled prescribed qualifications required fc

romotion t .
P 110 Grade | grade under General / Exceptional Performance  from
.................................................... . ‘
Digkes . ; s
Signature of Officer
05. Re "
i ‘OMmendation of the Head of Department
La Sof:
na;nesdahsfled that all the above particulars are true and accurate and that the above
fulfilleq officer Mr./ Ms/ Mrs. ....ocevneneannan.... L N Bl e has
Perfo all the requirements for Promotion under General / Exceptional i
Servic:mance o e e i L S e Category of (,_
iy ; ACCOrdingI_V the promotion of the aforesaid officer to Grade ........ S -
“Nnded and forwarded for approval. &
R ke 5 SO
SRR o dsisrsiin it
DR 2 b

B e R SR B S S

N

" g

04. A Eoitir s
PPTOVal of the Secretary of the Ministry

to Gradd &

I
KR r!""fd the promotion of Mr./ Mrs./ MiSS. .oooeovereeenn... P Pr
"""""" ©Ff the Bepartrent Labourer O .o ibiiiviiiiti s
DR s o i pansbsiioss s
T S e BN 1, SEst I DU LOMR
Trus coY CER i R e S e LN
L s T e R
@ (Appointing Authority)
C P Ter
At
Provincal b iSSIOn

NG -
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GP/G-I/S

Specimen Application for promotion of the officers in Grade I of the Northern Provxncxal
Department Sexvice to Special Grade on Aver age Pecformance

1. Particulars of the officer :
1.1 Full name of the applicant T R DO R G et 5

1.2 Identity Card Number

1.3 Duty Station and the Address -
1.4 Service to which the applicant belonpsand e POel: - . cuduining i L e

1.5 Category of Service to which the applicant belongs and the Grade :

2. Particulars relating to appointment.
2.1 Date of appointment B5 i i e

2.2 Date of confirmation in appointment

2.3 Efficiency Bar Examination passed and the date on which it was passed
%
I Date of passing

4

l Efficiency Bar Examination passed I Date passable

L

2.4 Level of Language proficiency and the date of gaining such proficiency

Date of passing

Language proficiency level gained Date passable

L
: ~
3. Particulars relating to promotion
3.1 Grade due for promotion & ... i)
3.2 Stream due for promotion  : General / Exceptional 5

3.3.1 Whether the required aclive period of service has been completed? Yes / No

3.3.2 Date completmg the active period of service
Whether the officer has shown a satisfactory or hlgher level of perforrr%%%itrzﬁﬁp Of‘-“ror

Commissh

Provinci ‘W Cer
ernOP: avince

during the defmed period of active service?
: Yes / No

Whether all mcrements due have been earned?

Whether the officer has completed a satisfactory period of service during
Yes / No

Yes / No

333

3.34

the period of five year immediately preceding the promotion?

3.3.5 Whether the officer has been subject to disciplinary punishment?

3.4.6 Marks secured at the examination
3.4.7 Number nfsfrh'ngs at the written examination for exceptional performance:
3.4.8 The number of half pay or no pay leave of the officer is /he/she has not

oblained half pay or no pav leave for the period of ten vears



O4. Declaration of the applicant

are true and correct and that no disciplinary

I hereby certify that all the particulars given above
Inquiry is pending against me and that [ have fulfilled prescribed qualifications required for i
promotion to Grade I grade under General / Exceptional Performance from ... .. :
BRI i b e TR S
Signature of Officer
05. Recommendation of the Head of Department
I am satisfied that all the above particulars are true and accurate and that the above
named officer Mr./ Ms/ Mrs. ............._. S e R B has
fulfilled all the requirements for Promotion under General / Exceptional ( =
PerformancetoGrade . ... .. TR S N Category of 5\@ &
Service. Accordingly the promotion of the aforesaid officer to Grade ... is
recommended and forwarded for approval. *
Name : .ocoiiiiiie .,
Sgmabape oo s B
Date S VS-S 1 S *
OftelalStampr .. o - :
06. Approval of the Secretary of the Ministry
I appréved the promotion of Mr./ Mrs/ Miss, ..o to Grade
........... of the Department Labourer from {

L P
Signatu're S £ e e i
Date :.

OfficialStamnp: ... ... . .
(Appointing Authority)

GREST

e i o B et 2 S

TRUE €OPY CFF

G.V‘rﬁ shiadet
Acm' '_ i T

provincial Public
Northerii v -



